
Create a Collection Plan
Dedicate a certain room or 
closet to store recyclables until 
you can tally them and send 
them off to the recycling center.

>> Look for space with an easy to 
clean table, sufficient storage, access to a drain and 
running water, and a cupboard for storing supplies.

>> If space is limited, schedule rotating shifts of 
volunteers to handle and tally recycling on a daily basis.

Download the  
tally sheet or  
make your own.

keep copies handy for 

tallying totals!

CREATING A ROUTINE
Recycling can be fun AND organized! Routines make daily, weekly and 

monthly recycling collections and tallying simple.

Recycling is easy with a team! >>

Work with concessioners at 
sporting events to collect 
recyclables.

be where the recyclables are:
>> Identify the top 5 places in your school  

where recyclables are consumed and  
provide bins at those locations.

>> ‘Clear Out Your Cupholder’ is a fun event  
for students and teachers, as well as the 
community, to participate in. 

Host a ‘celar out your cupholder’ 
day once a week for people driving 
through the parking lot. have a crew 
of students and teachers stand 
out front with bags to help collect 
plastic bottles and cans.

https://resources.pepsicorecycling.com/resources/use-these-tally-forms-to-keep-track-of-your-school-recycling/


Creating a Routine CONTINUED...
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Rotating responsibilities across 

your Green Team allows each 

student to be the lead for one 

week or one day a month.

OR

Give each participant a zone or 
group of pickup stations that 

they are responsible for emptying 
and tallying on a daily basis.

POST a calendar so students know who’s next!

Assign zones

https://resources.pepsicorecycling.com/resources/use-this-recycling-task-list-to-keep-your-school-on-task/
https://resources.pepsicorecycling.com/resources/audit-your-recycling-bins-to-see-how-you-can-improve/
https://resources.pepsicorecycling.com/resources/use-this-recycling-task-list-to-keep-your-school-on-task/
https://resources.pepsicorecycling.com/resources/audit-your-recycling-bins-to-see-how-you-can-improve/


Use this form to keep track of your weights before you enter them into your account at PepsiCoRecycling.com.  

To tally your recycling activity: Turn on your Recycle Rally scale. Hold it in the air and press the round button.  

Wait for it to read 0.0 lb. Place your bag of segregated #1 PETE, HDPE #2 or aluminum containers on the scale hook. 

When the light on top of scale turns red and says ‘HOLD’, record the weight reading. Use the ‘Reported’ column to 

keep track of which readings have been reported online and which ones still need to be reported.

Weight Readings for 

Aluminum
Weight Readings for 

#1 PETE Plastic
Weight Readings for 

HDPE #2 Plastic

Date
Sub 

Account
Weight Reported Date

Sub 
Account

Weight Reported Date
Sub 

Account
Weight Reported

EXAMPLE:
EXAMPLE:

EXAMPLE:

9/2/14
Mr. Metal’s 

Class
2.6 lbs 4 9/2/14

Mr. Plastic’s 
Class

3.4 lbs 4 9/2/14
Mr. Plastic’s 

Class
3.2 lbs 4

YOUR TOTALS:
YOUR TOTALS:

YOUR TOTALS:

Remember to Log!
Tracking recycling in 
your Recycle Rally 

account is easy. 
To help remember to do 

it, it may be helpful to set 
up a recurring meeting on 

your digital calendar.

BUILDING YOUR OWN BINS
can be a fun activity for  

all students.

Turn it into a contest to  
get everyone involved!

Creating a Routine CONTINUED...

Let your bins do the talking!
Clearly communicate recycling to  
minimize confusion and contamination.

>> Customize bins to speak to your needs -  
design or decorate them using common,  
inexpensive methods.

>> A round hole as the opening of your bin 
is a universal cue that bottles or cans are 
accepted in this bin.

>> Use different sizes where necessary.  
Larger bins placed in high-volume areas  
will yield more recyclables.

>> Use color to distinguish which materials 
belong in each bin (e.g. blue for 
recyclables, green for compostables and 
black for landfill-bound trash).

recycle herE! recycle herE! recycle herE!

Maximize impact by referencing  

the Bin Placement Guide 

for proper placement!

https://www.pepsicorecycling.com/SchoolResources/44/initiate/221/build-it-yourself-recycling-bin-guide
https://resources.pepsicorecycling.com/resources/make-a-recycling-bin-from-a-cardboard-box/
https://resources.pepsicorecycling.com/resources/where-should-i-put-our-school-recycling-bin/
https://resources.pepsicorecycling.com/resources/make-a-recycling-bin-from-a-cardboard-box/
https://resources.pepsicorecycling.com/resources/make-a-recycling-bin-from-a-cardboard-box/


Creating a routine CONTINUED...

“We delegate collection by grade 
levels each week. Rotating who 

empties the bins from small to  
medium to the largest bin which  
needs to be put out for pick up.” 

– Boca Raton Christian School

“Students keep a running tally on my whiteboard. I enter the numbers weekly and give updates that day on the morning announcements.” – West Carroll High School

REAL TALK
“We have a regularly scheduled recycling pickup day/time for each  

grade level. This keeps us very organized.”  – Taylorsville Elementary School

“We recycle from 4 to 5 pm after school and provide snacks for 

students when recycling is completed.”  – Stroman Middle School

“My students collect all the bottles and cans from around the school. They then dump them into a designated bin to ‘count’ them. Every time the bin fills it counts as an XL garbage bag and we log it in on our Recycle Rally tracking sheet and then log it on the computer.  Overall very easy!”  
– Milford Middle School

“I have found having 

a large storage unit 

outside where people 

can drop ‘all’ the time 

is great vs. one day a 

month collections.”
– St. Viator Elementary School

“Delegate and create ‘Green Teams’. Middle school students each take a classroom and are the ambassadors for that classroom - collecting and 
communicating reminders.”  

– Liberty Tech Charter School 


